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ACCOMPANYING REGULATION 
 

REGULATION 5-7.10: FAMILY AND MEDICAL LEAVE 
 
 Any eligible Hanover County School Board employee is entitled, pursuant to the Family 
and Medical Leave Act (FMLA), to leave for a combined total of twelve (12) weeks per year for 
the following situations: 
 
 1. The birth and care of a newborn child; 
 2. The adoption or foster placement of a child; 
 3. To care for the employee's spouse, parent, or child with a serious health condition; 

and 
 4. Because of a serious health condition that makes the employee unable to perform 

the essential functions of the employee’s job. 
 
 To be eligible for leave under this Policy the employee must have at least twelve (12) 
months of service with the Hanover County Public Schools and have worked at least 1250 hours 
according to the Fair Labor Standards Act in the twelve (12) months preceding the 
commencement of the leave.  Full-time teachers are deemed to meet the 1250 hour test. 
 
 For the purposes of this Policy a year is defined as beginning July 1 and ending June 30. 
 
 To the extent that an employee is entitled to compensated leave, including sick leave 
and personal leave, under other School Board policies, such paid leave shall be used 
concurrently with the 12-week family and medical leave entitlement.  A “non-exempt” 
employee may request to use his balance of compensatory time for a family and medical leave 
purpose.  Otherwise, family and medical leave is unpaid. 
 

Notice to Employees of Their Rights under the FMLA 
 
 The School Board shall post, in conspicuous places where employees are employed, a 
notice explaining the FMLA’s provisions and providing information about the procedure for filing 
complaints with the Department of Labor.  (See Attachment 1).  Such notice will be posted 
prominently where it can be seen by employees and applicants for employment and the text 
will be large enough to be easily read. 
 
  




